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(Date)

(Student’s Name)

(Student’s Address)

Dear (Student’s Name):

After considering the evidence and the results of our conference on (date), I have concluded that you did engage in academic misconduct in my course (title and number) on (date).  I believe the following facts support my conclusion: (Description of the facts on which the instructor’s conclusions were based.)
In response to your actions in my course, I have decided upon the following sanction:   (Pick one of the following)
lower or failing grade on assignment or test

lower grade in course

failing grade in course

removal from course

written reprimand in file

As explained in section UW 14.06 (3) (c), you have the right to a hearing under s. UWS 14.08 to contest my determination that academic misconduct occurred, the choice of sanction, or both.  If you desire a hearing, you must file a written request with the Dean of Students Office within ten days of personal delivery or mailing of this report.  If you do not request a hearing within this period, the determination of academic misconduct shall be regarded as final, and the disciplinary sanction specified above shall be imposed.

Questions on the process can be directed to the Dean of Students Office.  Additional copies of the UW-Green Bay Academic Disciplinary Procedures are available upon request and can be found at www.uwgb.edu/dean-of-students .

Sincerely,

(Instructor’s signature)

Enclosure

cc:  Dean of Students 
2420 Nicolet Drive, Green Bay, Wisconsin 54311-7001


