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2420 Nicolet Drive, Green Bay, WISCONSIN 54311-7001

Return Material Instruction

MAIL CENTER   -  465-2534

	Return To: 

     
Via      

	RMI #        
(Number can be assigned for internal department use)

Date      
Mail Code

     
     
     
     
Person Requesting RMI      
Person Returning Material      
Date Material Returned      
UW-Green Bay PO Number        (if applicable)

Prepaid  FORMCHECKBOX 
 Collect  FORMCHECKBOX 
 Pick-Up  FORMCHECKBOX 
 



	Material Being Returned

     

	Reason for Return
Credit  FORMCHECKBOX 
 Repair  FORMCHECKBOX 
 Other  FORMCHECKBOX 
 




	Vendor Information

	

	Your Reference Name      

	

	Furnish estimate before proceeding with repairs   FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes To:      

	

	Send Replacement/repaired material to:
University of Wisconsin – Green Bay


Central Receiving


Green Bay, WI  54311

	

	Send all invoices and correspondence to 
University of Wisconsin – Green Bay


Purchasing Office


Green Bay, WI  54311

	

	Please reference all shipments, billings and correspondence to this Return Material Instruction Number.  Thank You.

UWGB Departments: Send completed form to the Mail Center


Rev.  11/13/2003
