UNIVERSITY OF WISCONSIN SYSTEM
University of Wisconsin–Green Bay
ACADEMIC SUPPORT SERVICE AGREEMENT
This agreement is entered into between the Board of Regents of the University of Wisconsin System on behalf of the University of Wisconsin-Green Bay (hereafter University) and (hereafter Contractor):

	Contractor’s Name__________________________________

Business Name (if applicable)__________________________

Address__________________________________________

City/State/Zip______________________________________
	PROVIDE W9 FORM WITH SIGNED ASSA:    YES _____

Indicate Visa Status if not U.S. citizen_________________


	PERFORMANCE PERIOD
	COMPENSATION INFORMATION

	Beginning Service Date______________________________

Ending Service Date________________________________

Location (Bldg., Room)___________________________________
	Fee not to exceed $_________________  

Expenses not to exceed $____________

List expenses to be paid:  __________________________

(per diem only, all others must be pre-approved as per scope of service)

	PAYMENT TERMS
	LIAISON

	Payment will be made within 30 days upon completion of services and submission of invoice.

	Represents the University’s interest and related considerations as outlined in this agreement.

Liaison’s Name_______________________________

Department_____________________________________

Telephone______________________________________


DESCRIBE SCOPE OF SERVICE: (Identify type and scope of service and any contractual conditions.  Service must be a unique, non-reoccurring and noncompetitive activity supporting instruction/research/public service).  Attach appendix if needed):  
	CONTRACTOR ACCEPTANCE:
I agree to the terms above and on the attached Standard Terms & Conditions page.  I verify that I am duly qualified and willing to perform the services as an independent contractor.  The fees under this Agreement do not exceed my normal and customary rate.  I certify that the Social Security Number or Federal Employer Identification Number provided is correct.  I am not a current University of Wisconsin System employee AND I have not been/nor will be a University of Wisconsin System employee in this calendar year.  The University must withhold 6% of payments to nonresident presenters if accumulated payments for services exceed $7,000 (including travel reimbursements) in a calendar year and the presenter has not filed WT-11 with a surety bond or cash deposit or provided a waiver from the Department of Revenue. 


a. CONTRACTOR’S SIGNATURE______________________________________________________    
DATE_____________
                                                                                          (Required)

UNIVERSITY ACCEPTANCE:  The services to be provided are essential, reasonable and conform to applicable State Statutes and UW System policies and cannot be provided by current UW System employees.

b. LIAISON’S SIGNATURE____________________________________________________________
DATE_____________





(Authorized Dept. Signature + Print name)
c. DEAN OR DEPARTMENT APPROVAL________________________________________________ 
DATE_____________
d. CHANCELLOR OR DELEGATED DESIGNEE APPROVAL________________________________  
DATE_____________
    (Optional)
e. INSTITUTION CONTRACTING OFFICER APPROVAL___________________________________
DATE_____________






 
(Mandatory)
STANDARD TERMS AND CONDITIONS

TERMINATION OF CONTRACT:  This Agreement may be terminated in whole or in part in writing by either party provided that no such termination may be effected unless the other party is given not less than thirty (30) days written notice of intent to terminate, and an opportunity for consultation with the terminating party prior to termination.  Final payment will be adjusted to reflect actual work completed.

CHANGES:  The University may, from time to time, request changes in the scope of services to be performed by the Contractor in this Agreement.  These changes, including any increase or decrease in the amount of compensation which is mutually agreed upon by and between both parties, shall be incorporated in written modifications to this Agreement.

NONDISCRIMINATION IN EMPLOYMENT:  In connection with the performance of work under the Agreement, the Contractor agrees not to discriminate against any employee or applicant for employment because of age, race, religion, color, handicap, sex, physical condition, sexual orientation, developmental disability as defined in Wisconsin Statutes s.51.01(5) or national origin.  This provision shall include, but not be limited to, the following:  employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other form of compensation; and selection for training, including apprenticeship.  The Contractor further agrees to take affirmative action to ensure equal employment opportunities for persons with disabilities.  The Contractor agrees to post in conspicuous place, available for employees and applicants for employment notices to be provided by the contracting officer setting forth the provisions of the nondiscrimination clause.

CHILD ABUSE OR NEGLECT:  On December 19, 2011, Governor Scott Walker signed Executive Order #54 that states “all University of Wisconsin System (UWS) professors, administrators, coaches, and other UWS employees shall report child abuse or neglect immediately if the employee, in the course of employment, observes an incident or threat of child abuse or neglect, or learns of an incident or threat of child abuse or neglect, and the employee has reasonable cause to believe that child abuse or neglect has occurred or will occur”.  A child “means a person who is less than 18 years of age”.

With your Academic Support Service Agreement with the University of Wisconsin System and UW-Green Bay, you become a mandated reporter per Executive Order #54.  If, in the course of your training responsibilities, you observe an incident or threat of child abuse or neglect, or learn of an incident or threat of child abuse or neglect, you are required to report it.  Please report your concerns of child abuse and neglect to the UW-Green Bay Public Safety and Police Department at 920-465-2300.  Inform them that you’re calling to make a report of suspected child abuse or neglect and indicate the UW-Green Bay campus unit and contact person who contracted with you.  Public Safety will work directly with the campus unit to gather any further required information.  

EXAMINATION OF RECORDS:  All records incurred under this Agreement are subject to audit by the University and/or the cognizant federal audit agency.  The Contractor agrees to give government auditors access to its records where necessary to support costs relating to this contract.

COPYRIGHT:  The Contractor affirms that to the best of its knowledge all materials furnished and used are its own original material or material which they have obtained the copyright to use for the purposes of this Agreement.  Written copies of copyright clearances may be required by the University.  The Contractor agrees that the copyright and all other rights pertaining to the work furnished by the University under this Agreement, including any royalties or fees that may accrue, shall belong to the Board of Regents of the University of Wisconsin System.

PUBLICATION REQUIREMENTS:  Any publication resulting from this Agreement must include the following acknowledgement of support, whether copyrighted or not:  “This material is based upon work supported by….”  The University and/or the sponsoring government agency reserve a royalty-free, nonexclusive and irrevocable License to reproduce, publish, otherwise use and to authorize others to use the work for government purposes.

LIABILITY:  The Contractor shall save, keep harmless and defend The State of Wisconsin, The Board of Regents of The University of Wisconsin System and all of its officers, employees and agents against any and all liability claims, costs of whatever kind and nature, for injury to or death of any person or persons, and for loss or damage to any property (state or other) occurring in connection with or in any way incidental to or arising out of the services performed under this Agreement.

INSURANCE:  The Contractor may be required to show evidence of financial responsibility by providing certificate of insurance for worker’s compensation and liability coverage as determined by UW System Administration Risk Management Office.  Liability coverage shall include the Board of Regents of the University of Wisconsin System on behalf of the UW institution as additional named insureds.

EMPLOYMENT:  This Agreement does not and shall not create nor imply an employee/employer relationship between the Contractor and the University.

