HOW TO VIEW PURCHASING CARD TRANSACTIONS IN WISDM (OPTION 1)
1.  After logging into WISDM, click on Main Menu, Departments, Search
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2. Enter Fund and Department Code, Submit
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3. Click on Drilldown Level, click on 3
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4. Click on Expenses link for Supplies
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5. To view the cardholder associated with a specific charge you must enable the Journal Line Reference column*:  
· Click on Pick Custom Columns link in upper right corner of the screen
· Check “Journal Line Reference” located under Journals
· Click Update
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Click on Column Header “GL Jrnl ID” to sort by expense type.  P-Card transactions appear with the suffix “PC”---you are able to view the vendor name, dollar amount and cardholder name.
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*Activation will also show the MD account number used to place orders with MDS.



















HOW TO VIEW PURCHASING CARD TRANSACTIONS IN WISDM (OPTION 2)
1.  After logging into WISDM, select Departments & Search from the Main Menu.
[image: ]
2.  Enter the department funding code associated with the P-Card transaction; Submit
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3.  Change Drilldown Level to 6; 
[image: ]
4. Click on the link under the Expenses column corresponding to the account number associated with the P-Card (3100 in this example).
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5. Click on GL Jrnl ID column heading to sort journal entries by categories—all Purchasing Card transactions begin with PC.

6. To view the cardholder associated with a specific charge you must enable the Journal Line Reference column*:  
· Click on Pick Custom Columns link in upper right corner of the screen
· Check “Journal Line Reference” located under Journals
· Click Update
The following detail is now viewable:
[image: ]
*Activation will also show the MD account number used to place orders with MDS.



image6.png
e —

Check the columns you wish to See on the current page, then clic
"Update” to refresh the page with the new column view. You can
also choose "Reset to Defats” to revert your column profile to t
defaultlayout

Reset to Defaults.
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Back to Summary Report
Fund: 102

Department: 400410

Excluding Projects
Include SFD

102 400410 1 3100 TARGET COMMERC00099994 1222 Supplies 12/24/2010 |PC00122410 LINDNER GR 349.45
102400410 1 3100 TARGET COMMERC00099994 1105 Supplies 1171212010 |PC00111210 LINDNER GR 515.59
102400410 1 3100 EMMONS BUSINESS IN 1102 Supplies 1171212010 |PC00111210 LINDNER GR 327.60
102400410 1 3100 EMMONS BUSINESS IN 1102 Supplies 1171212010 |PC00111210 LINDNER GR 36137
102400410 1 3100 | STAPLESCONTRACTCOMMERCIAL 1019 Supplies 11/2/2010 |PC00110210 LINDNER GR 2954
102400410 1 3100 ANTHONY PRODUCTS 1019 Supplies 11/2/2010 |PC00110210 LINDNER GR 3672
102400410 1 3100 PAYPAL MANAGEMENTW 1005 Supplies 10/15/2010 |PC00101610 LINDNER GR 89.00
102400410 1 3100 U.S. CELLULAR 0922 Supplies 10/1/2010 | PC00100110 DUPUIS LIN 1310
102400410 1 3100 U.S. CELLULAR 0822 Supplies 9/3/2010  PC00030310 DUPUIS LIN 2991
102400410 1 3100 TARGET COMMERC00099994 0816 Supplies 8/20/2010 |PC00082010 LINDNER GR 515.59
102400410 1 3100 U.S. CELLULAR 0723 Supplies 8/6/2010  PC00080610 DUPUIS LIN 3042
102400410 1 3100 WISCONSIN ASSOCIATION OF 0121 Supplies 21412011 PC00020411 LINDNER GR 40.00
102 400410 1 3100 PAYPAL “WISCONSINWO 0121 Supplies 2/4/2011 | PC00020411 LINDNER GR 30.00
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102 400410 1 3100 WO#048 MONITORS LINDNER Supplies 10/7/2010 0000251315 189.00
102 400410 1 3100 MDS CE22648762501 Supplies 8/4/2010 1UJ0001610 MD24069 20.11
102 400410 1 3100 MDS CE22676134801 Supplies 8/4/2010 1UJ0001610 MD24069 514
102 400410 1 3100 MDS CE22681847901 Supplies 8/4/2010 1UJ0001610 MD24069 38.80
102 400410 1 3100 MDS CE22761942801 Supplies 8/4/2010 1UJ0001610 MD24069 9.58
102 400410 1 3100 MDS CE22640628702 Supplies 8/4/2010 1UJ0001610 MD24069 6.97
102 400410 1 3100 MDS CE23149893202 Supplies 10/5/2010 1UJ0001793 MD24069 262
102 400410 1 3100 MDS CE23149893201 Supplies 10/5/2010 1UJ0001793 MD24069 4107
102 400410 1 3100 MDS CE23361034601 Supplies 11/3/2010 1UJ0001881 MD24069 131.00
102 400410 1 3100 MDS CE23318565101 Supplies 11/3/2010 1UJ0001881 MD24069 47.06
102 400410 1 3100 MDS CE23622997001 Supplies 1/5/2011 1UJ0002063 MD24069 14485
102 400410 1 3100 MDS CE23602948201 Supplies 1/5/2011 1UJ0002063 MD24069 -58.95
102 400410 1 3100 MDS CE23582658702 Supplies 1/5/2011 1UJ0002063 MD24069 {b -34.24
102 400410 1 3100 MDS CE23582658701 Supplies 1/5/2011 1UJ0002063 MD24069 72.36
102 400410 1 3100 MDS CE23706049801 Supplies 1/5/2011 1UJ0002063 MD24069 46.68
102 400410 1 3100 STAPLESCONTRACTCOMMERCIAL 0105 Supplies 1772011 PC00010711  LINDNER GR -5.80
102 400410 1 3100 U.S. CELLULAR 0723 Supplies 8/6/2010 PC00080610 | DUPUIS LIN 3042
102 400410 1 3100 TARGET COMMERC00099994 0816 Supplies 8/20/2010 PC00082010  LINDNER GR 515.59
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WISDM HELP OPTIONS
Posted by sysrfruehling on 1/12/2011 11:15:31 AM
A new link has been added to the Help menu that will take you to UW System WISDM FAQs. To find this link, go to the Main Help page. You can do this by

1) Click on "Help" on the left side of the main page
2) Select the drop down menu and ciick on Main Menu > Help or Main Menu > Help > Main Help Page

Help

Show Inactive Announcements

February 2011

Sun Mon Tue Wed Thu Fri Sat 3
3 31 1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 1 2 3 4 5

6 7 8 9 10 11 12 v
/ Trusted sites - ®100% <





image2.png
:ARCH CRITERIA

Fund

N e —

Descr[is exacty v ]

Manager s sxecty || ]
Records Per Page





image3.png
UNIVERSITY OF
WISCONSI SYSTEM,

)

A/ISDM

=i Dala Mart for Peopiesalt Fnandials

REPORT OPTION

Project Option
Time Period
Account Tree
Drilldown Level
Program

View:

Only Departments v

YTD through (¥[8 (FEB) v Advanced
GBY_FIN_RPT_NOFB (DEFAULT) v
2(DEFAULT) v

Al

Figues v




image4.png
ProfecOption
Time Period: [
AccountTree
Drilldown Level

Program

View

EXPENSES
Expenses-Salary-Fringes

~ Permanent Salaries 6453300 485050 4154377
~ LTE and Student Salaries 936000 99022 144148
~ Supplies. 700000 346560 120061
TOTAL 80893 00 618740 56185 86
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Back to Summary Report
Fund: 102

Department: 400410

Excluding Projects View as:

Include SFD Pick Custom Columns.

102 400410 1 3100 Supplies TZ/ZAIZDH) PCULHZZMU TARGET COMMERC00099994 1222 349, AS
102 400410 1 3100 Supplies 11/12/2010  PC00111210  TARGET COMMERC00099994 1105 515.59
102 400410 1 3100 Supplies 11/12/2010  PC00111210  EMMONS BUSINESS IN 1102 327.60
102 400410 1 3100 Supplies 11/12/2010  PC00111210  EMMONS BUSINESS IN 1102 361.37
102 400410 1 3100 Supplies 11/2/2010  PC00110210  STAPLESCONTRACTCOMMERCIAL 1019 2954
102 400410 1 3100 Supplies 11/2/2010  PC00110210  ANTHONY PRODUCTS 1019 3572
102 400410 1 3100 Supplies 10/15/2010  PC00101510  PAYPAL *MANAGEMENTW 1005 89.00
102 400410 1 3100 Supplies 10/1/2010  PCO00100110 U.S. CELLULAR 0922 13.10





